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    PTA FUNDING REQUEST APPLICATION FORM
Fairfield High School PTA raises money to enable the school to pay for events, activities or equipment outside the normal school budget.  This money helps to enrich school life for all students. 
To request funds please return the completed form to the PTA by email to PTA@fairfield.hereford.sch.uk or to the PTA c/o the school office.
Please refer to the guidance notes attached and the PTA Funding Process and Criteria document when completing this form.
	Applicant full name 	
	

	Applicant contact details
	

	Position

	Staff; Student; Parent / Carer; School Trustee (delete as applicable)

	What funds will be used for 	

	

	How will the school / students benefit

	

	When funds are needed
	

	Total costs

	


 
FUNDING DECISION (TO BE COMPLETED BY PTA COMMITTEE)
	Decision
	Comments / Next steps   

	Approved
  

	

	Declined

	

	Further information required

	

	Meeting date:
	Number of PTA committee present:



PTA signatory1:				PTA signatory 2: 

PTA chair signature:




Guidance for PTA funding applications
Funds raised by the PTA are intended to enable the school to pay for events, activities or equipment outside the normal (core) school budget. 
The PTA committee wants to ensure that funds are spent in an effective way which will benefit and support the students. We also try to ensure that funds are spread evenly across all areas of the school.  We want the funding application process to be as simple as possible, and wish to make students, parents/carers, staff and school trustees aware of the following guidance to assist in completion of applications for PTA funding.
 Guidance on completing the funding request form:
	Applicant full name
	Person making the application

	Applicant contact details
	Phone number and email address

	Position
	Please select as applicable: Staff, Student, Parent/Carer; School Trustee

	What funds will be used for
	Brief description of what the funds would be spent on 

	How the school / students will benefit
	Brief description of how the school and students will benefit from the funding

	When funds are needed
	Particularly if funding is required by a particular date

	Total costs
	Include:
· any supporting documents e.g. quote from an entertainer
· any ongoing costs, if applicable 
· amount requested from the PTA (whole or part of the cost)
· if part cost, how remainder will be funded
· how any ongoing costs will be met
· if item is normally funded from core school budget
· confirm funds cannot be raised from another source




A copy of the funding request form will be available to download on the PTA section of the school website and should be emailed to the PTA directly. Hard copies can be submitted via the school office.  


There are two submission deadlines per academic year – end of Winter term and end of Spring term. Each application will be considered at the following start of term PTA meeting (January or April), it will need to be approved by both the PTA and the school, and signed off by two PTA committee members before funds are confirmed.
Additional Notes:
PTA funds are intended for events, activities, projects and equipment that cannot be funded through the normal school budget or other sources. This is to ensure that the education of students does not become reliant on PTA funds, which cannot be guaranteed.
In special circumstances, core items that would ordinarily be expected to be funded by the normal school budget could be approved for PTA funding. However, assurance must be sought from the head teacher that provisions will be made within in the normal school budget for such items in the future.
Typically, applications should benefit as many students as possible. However, where there is a need for a specific group of students, this will be considered. 
The PTA will keep a record of funds spent and will review their effectiveness over time to help make decisions about future funding applications. Each application will be considered on an individual basis, and successful applications should not be seen as setting a precedent for future funding approvals.
image1.png
‘{Yﬁ Fairfield High School

FAIRFIELD

HIGH SCHOOL




